[Ipunoxenne Neb

YTBEPX/IEH
Hpmgaaem AMPEKTOPOM I'KY P/1
B MO «Bo*muxekuu paioH»

KOJIEKC DTUKH U CJIYKEBHOI'O IIOBEIIEH[/UI PABOTHIQKOB
I'KY PJI YC3H 8 MO «BOTJINXCKHIN PAHOH»

Kojeke HTMKM M ciyxkeOHoro moseaenns paGornmkos I'KY PJI YC3H B MO
«Borimxckuii paiion» (manee — Konekc) paspaboran B COOTBETCTBHM C IMOJIOKCHUAMH
Koncrurymuu Poccuiickoii ®enepauuu, Tpynosoro kojekca Poccuiickoit dejepaiinu,
®esepanbHoro  3akoHa «O  NPOTHBOAEHCTBHH KOPPYNUMH», M HHBIX HOPMAaTHBHBIX
npaBoBblX akrax Poccuiickoit ®ejepaluH, a TaKKe OCHOBAaH Ha o01enpu3HaHHbIX
HPABCTBEHHBIX MPUHIMIAX 1 HOPMAX POCCHHCKOro obuiecTBa 1 rocy/1apcTaa.

1. O0mme moJIoKeHust

1.1. Kozeke npecraisier coboit cBoj 0OMIMX MPHHIMIIOB npoecCHOHATBHOI CITyKeOHOH
YMKM M OCHOBHBIX  NpaBWi  ciy)KeGHOro  MOBeJeHHs,  KOTOPbIMH  JIOJDKHBI
PYKOBOJICTBOBATBCS PAabOTHUKK Y TIpaBICHUS (nanee — pabOTHHMKHM), HE3aBHCHMMO OT
3aHMMaeMON UMM JIOJDKHOCTH.

1.2. Kauplii pabOTHMK JOJDKEH NMPHHHMATh BCE HEOOXOIMMbIE MEpbl JUIA cobumo/1enus
nonokenuii HacTosmero Kozekca, a kaxplii rpaxaannn Poccuniickoit dejiepaunn Brpase
OXuaTh OT PaBOTHUKA MOBE/ICHHS B OTHOUICHHSX C HUM B COOTBETCTBUHM C NONOKCHUAMH
nacrositero Kojekca.

1.3. 3uanue U coGMONEHHE OCHOBHBIX mojokennit Kozjekca jaer npaBo paboTHHKaM Ha
yBaKeHHe, JIOBEPHE H MOUIEPKKY B CITy)KeOHOH H MOBCEIHEBHON ACATEILHOCTH CO CTOPOHEI
KOJUIEr, 'paX/iaH ¥ OOILIECTBA B IEJIOM M SBJISETCS OJHMM M3 KPHTEPHEB OLCHKH KatqecTsa
X TPODECCHOHANBHOMN JeATENLHOCTH U TPY/I0BOH JUCIHAIIIHHBIL.

1.4. I'paxpannn Poccuiickoii ®Pejepanny, npuHMMaeMblii Ha pabory B VYipasjieHue
3HaKoMuTCs ¢ nojokenusmu Kojekca.

2. OcHOBHBIE 00513aHHOCTH, NPUHIMIILI U PABWJIA CJIYKeOHOT0 MoBe/IeHHUs
pabOTHHKOB.
2.1. B cootBeTcTBUE co craTheii 21 Tpyaosoro koxekca Poccniickoii deziepaiuu paboTHHK
00s13aH:

- IIO6POCOBCCTHO UCIIOJIHATL CBOM TPYJIAOBLIE 00513aHHOCTH, BO3JIOXKEHHbIE Ha HEro
TPY/AOBBLIM JIOTOBOPOM;



- co0II01aTh NPaBHia BHYTPEHHErO TPY/I0BOI0 pacropsjika;

- co6MI0/1aTh TPY/AOBYIO JMCIHUILIMHY;

- BBINOJHATH YCTAHOBJICHHBIE HOPMBI TPY/1a;

- cob0aTh TPeOOBaHM 110 OXpaHe Tpy/a i obecreyeHnio Ge30macHoCTH TPy Aa;

- Gepe’kHO OTHOCHTBHCS K MMYyIecTBY paborozarels (B TOM YHCIE K HMYIIECTBY TPETBUX
M, HaxojsmieMmycs y paboroxarens, ecid paborojaresib HECeT OTBETCTBEHHOCTBH 32
COXPAHHOCTD TOr0 MMYIIECTBA) U JIPYTHX paOOTHHKOB;

- He3aMe UITEeNIbHO coobumTh padoTosarenio JIubo HenocpeACTBEHHOMY PYKOBOAUTENIO O
BO3HMKHOBEHHH CHTYAIlMH, TNpEJCTABISIOMEH yrposy JKH3HM M 3J0pOBbIO JIOJICH,
COXPaHHOCTH HMyllecTBa paborojarens (B TOM 4YHMCIC HMMYIIECTBA TPETHUX JIAIL,
paxojsuerocs y paboroxarens, ecam paboTojarenh HECET OTBETCTBEHHOCTH 3
COXPaHHOCTH 3TOTO UMYIIECTBA).

2.2. OcCHOBHBIE TPHMHIMIIBI CITYXKeGHOTO I0BeJeHHA PaGOTHUKOB SBISIOTCA OCHOBOH
[1OBeJICHHUS MPAXK/IaH B CBSI3U C HAXOXKICHUEM HX B TPY/IOBBIX OTHOLICHHSAX C VipaBieHHEM.

PaGOTHHKM, CO3HABAS OTBETCTBEHHOCTH MeEPeJl MPakIaHamMH, OOMIECTBOM, IoCYAapCTBOM,
PHU3BAHbIL:

-~
- UCXOJUTHL U3 TOro, YTO IPU3HAHME, cOOJIIOJICHUE U 3aluTa IpaB U ¢B000J1 YeJIOBCKa M
rpakJ1laHuHa OIpPe/ICIIsI0T OCHOBHOM CMBICJI ¥ COJIEpIKAHUE JAEeATCIIbHOCTH anaBneHml.

- cobmonars Koncrturynmio Poccuiickoit @ejepaiiu, 3aKOHOAATEILCTBO Poccuiickoit
dejiepaniy , He JOIYCKaTh HApylIEHHe 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB
HCXOJISl M3 TTOIMTHYECKOH, SKOHOMHUYECKOI 11e1eco00pasHOCTH JIHOO0 110 HHBIM MOTHBAM;

- obecrieunBath G PeKTHBHYIO paboTy YIpaBieHuUs;

- OCYHICCTBJIATH CBOIO JIeATEJIbHOCTE B IIpeJesiax IpeaMera, neinet u I1OJHOMOYHUIA
JeATCIbHOCTH YnaaneHm;

- IIpH UCITOJIHCHHH JIOJDKHOCTHBIX 00s13aHHOCTENH HE OKa3bIBAThH IPEAIIOYTCHUA KakuM-JIH00
npo@eccuonanbﬂmm WM COIMAJIbHBIM TI'pyIIiaM ¥ OpraHu3aluiMm, OBITh HE3aBUCUMBIMH OT
BJIMSIHUS OTJACJIBHBIX 'PAX/1aH, HpO(bCCCHOHaJIbelX WJIA COLMAJIBHBIX I'PYIIIT H opraﬂmauuﬁ;

- MCKJIIOYATh JCHCTBHS, CBS3aHHbIE C BIMAHHEM KaKMX-IMOO JIMYHBIX, MMYIIECTBEHHBIX
(QMHAHCOBBIX) M MHBIX HHTEPECOB, MNPENATCTBYIONMX J0OPOCOBECTHOMY HCIIONHEHHIO
JIOJDKHOCTHBIX 00S13aHHOCTEH

- cobmonarh 6GeCnpUCTPACTHOCTh, HCKIIOYAIOUIYI0 BO3MOXHOCTh  BJMSHHMS Ha  HX
podecCHOHANBHYIO JIEATENIbHOCTD PEIIeHHH MOIMTHIECKIX napTHii, MHBIX OOIIECTBEHHBIX
00BeIMHEHHUI;

- co0J01aTh HOPMbI npmbeccuonanbﬂoﬁ OTHUKH U IIpaBHJjIa JCJIOBOIO IOBEJICHHS]

- NPOSBIIATL KOPPEKTHOCTL M BHUMATCJIbHOCTL B 06pau1emm C KoJuieramMu, rpaxjaaHaMu,
JIOJDKHOCTHBIMH JIMIITAMMU



- TIPOSIBJIATH TEPIMMOCTh M YBakKeHHe K 00bIYasM M TPAAMUHIM HApOJ0B Poccnu U JIpyrux
rOCYJapeTB, YUMTHIBATH KyJIbTYPHbIE M HHBIE OCOOCHHOCTH PasiIM4HBIX OTHHIECKHX,
CONMANBHBIX  Ipynn ¥ KoHdeccmii,  crnocoOcTBOBaTh  MEKHALMOHAIBHOMY M
MEKKOH(DECCHOHAIBHOMY COIIIACHIO;

- BO3JIEPKMBATHCSA OT MOBEACHHS, KOTOPOE MOIJIO Obl BBI3BATH COMHEHHE B JI0OPOCOBECTHOM
HCIONHEHHH PAGOTHUKOM JIOJUKHOCTHBIX 00s3aHHOCTel, a Takke u3derarh KOH(JIMKTHBIX
CUTYaIii, CIOCOOHBIX HAHECTH yIepl peryTaiuu YIpasieHus;

- He MCIIOJNB30BATH JIODKHOCTHOE IOJOXKEHHe JUIS OKa3aHus BIMAHUA Ha ACATCIBHOCTDH
rOCY/IapCTBEHHBIX ~ OPraHOB, ~OPraHOB ~ MECTHOIO  CamoympaBlICHHUS, oprasu3arui,
JIOJKHOCTHBIX JIMIL M TPAKIaH IIPH PelIeHHH BOIIPOCOB JIMYHOIO XapakTepa, .

- BO3JICPXKMBATHCS OT IyONMYHBIX BBICKA3bIBAHMM, CYKAEHHH M OLEHOK B OTHOLICHHH
JeATeIBHOCTH YIIpaBJieHus, ero pyKOBOAMTElNeH, eciu 3TO HE BXOMUT B JIOJDKHOCTHBIE
00s13aHHOCTH PabOTHUKA;

- cobMIOJaTh YCTAHOBJEHHbIC B YIPaBICHHM MPaBUa [PEJOCTABICHUS ciyxeOHoi
uH(OpMaIMK 1 MyOIMYHBIX BBICTYIUICHUH;

- YB@XMTEJIBHO OTHOCHTCH K JICATEIBHOCTH npejicTaBuTeNelf  CPEJICTB  MAacCOBOH
uHpOpMAIHH 110 HHYOPMUPOBAHHIO 00IIECTBA O paGore YipaBjeHHs», & TaKKe OKa3bIBaTh
coJleiiCTBIE B TIOMy4EHHH J0CTOBEPHOI HH(OPMALIMH B yCTAHOBJICHHOM MOPA/IKE;

- [IOCTOSIHHO CTPEMUTHCS K 00€CIeueHHIO KaK MOXKHO 6onee >pPeKTHBHOMY PacropsiKeHHIO
pecypcamu, HaXOAIMMUCS B chepe OTBETCTBEHHOCTH paboTHHKA;

-

= ﬂpOTHBOﬂer{CTBOBaTb IPOSABIICHUAM KOppyHniuua H“ peIpuHuMaTb MEpbl 110 €€
npocbunaxmxe B ITOPAJIKE, YCTaHOBJICHHOM IICFICTB}’!O[[IHM 3aKOHO/1aTCJILCTBOM,

- IPOSABJIATH IIPH UCITOJIHEHUH JIOJDKHOCTHBIX 00s13aHHOCTENH YECTHOCTD, 6ecnpncrpacmocu,
CIIpaBe/UIMBOCTD, HC JIOITYCKaTh KOppyﬂuHOHHO-OHaCHOFO ITIOBEJICHUSA (HOBCIICHPU{, KOTOpOEC
MOKET BOCIIPUHHUMATBHCS OKpYXaroImKuMH KakK obenianue MM NpeJIoKEHUE J1auu B3ATKH,
Kak corjiacue IpUHATH B3ATKY HJIHA KaK npocs6a 0 Jlaye B3ATKH b0 Kak BO3MOJKHOCTH
COBEpUIUTH HHOEC KOPpPYHIIHOHHOE npaBOHapymeHue).

2.3. B 1esisiX NpoTHBO/EHCTBHS KOPPYIIMA PaOOTHHKY PEKOMEHLYeTCs:

- YBEJOMJATH  JHMPEKTOpa YTpaBieHHs, JMIO, OTBETCTBEHHOC 33 IpOTHBO/ICHCTBHE
KOPPYIIMOHHBIX M HMHBIX NPaBOHApyUICHHI B YIpapieHuHe, OpraHbl MPOKyparyphl HJIH
JIpyrHe rocy/1apcTBEeHHbIe OpraHbl 000 BeeX Cirydasx obpauennst K paboTHUKY YIIpaBJIeHUA
KAKHX-THGO ML B 1e/I5X CKJIOHEHMS K COBEPIICHHIO KOPPYIIIMOHHBIX PABOHAPY IICHH;

- He I0JyYaTh B CBS3M C MCIIOIHCHHEM JIOJUKHOCTHBIX o0si3aHHOCTE BO3HArPaXKICHHs OT
(DM3MUECKHUX MM IOPHMUECKHX JIULL (MOApKH, JCHEKHOE BOSHAIPAK/ICHHE, CCYIBL, yCIIyru
MaTepHaTLHOTO XapakTepa, IIaTy 3a PasBleyeH s, OT/bIX, 32 N0b30BAHHE TPAHCIOPTOM H
MHbBIE BO3HATPAKICHNUA);

- 106pOBOJIbHBIE MOXKEPTBOBAHUS M IIEJIEBbIC B3HOCHI usuyeckux U (MIM) IOPUIHYECKHX
NMI, B TOM YHCJe WHOCTPAHHBIX TpaXJaH M (MJIM) MHOCTPAHHBIX HOPHIMYCCKHX JIHIL



3auMCISITh HA JIMIIEBOM CUeT YYpPEKIACHUS U pacxo/10BaTb B COOTBETCTBUHU C YKa3zaHHbIMH
[eJISIMU MJIM Ha UHbBIE 11€JI4, CBA3AaHHBIC C OCYIIECTBJICHUEM JIeATCJIbHOCTH B YHpaBJlCHPIPI»;

- NpUHAMATh Mepbl MO HEJONYUICHHIO BO3HUKHOBCHHS KOH(JIMKTa MHTEPECOB H
yperyJIMpoOBaHHIO BO3HMKIIMX CJy4acB KOH(JIMKTA WHTEPECOB, He JIONMyCKaTh IIpH
MCIIOJIHEHHM  JIOJDKHOCTHBIX — OOSI3aHHOCTeH  JIMYHYIO 3aMHTEPECOBAHHOCTH,  KOTOpasd
NPUBOAUT MM MOXKET IpPUBECTH K KOH(JIMKTY HHTEPECOB, YBEJOMIISITH JMPEKTOpa O
BO3HMKIIEM KOH(IMKTE MHTEPECOB HJIM BO3MOXKHOCTH €ro BO3HHKHOBECHHM:A, KaK TOJIBKO
pabOTHHKY cTaHeT 00 3TOM H3BECTHO;

- co0Jr01aTh YCTAHOBJICHHBIC (bellepaﬂbﬂblMH 3aKOHAMU OIrpaHUYCHUS U 3alIPETHI;

- 3ampelaeTcs MCIOJIb30BaTh MMYILECTBO YIIPaBICHUS (nomemienusi, meGelb, TenedoH,
Tenepake, KOMIBIOTEP, KOMMPOBAIBHYIO TEXHHKY, Apyroe 000opy/oBaHie, HHCTPYMEHTRI 1
MaTepuanbl) M cBoe pabouee BpeMs JUTS THUHBIX HYKL. .

2.4, PaGorHuk MokeT oOpaGaThiBaTh M IepejaBaTh CIyXKeOHYIO uH(pOpMaLHKIO IIPH
COGIIOCHUM  ACHCTBYIONMX B YIpaBieHHH — HOpPM M TpeOOBaHMH, NPHUHATHIX B
COOTBETCTBHMH € 3aKOHOJaTebCTBOM Poccuiickoit deepaliu.

PaGoTHHK 00s13aH NPUHHUMAThL COOTBETCTBYIOMIME MEpBI JULA obecrieyerusi 6€30MaCHOCTH U
KOH(MICHIMATLHOCTH HH(OPMAIKH, 32 HECAHKIMOHMPOBAHHOE PAsIJIALICHHE KOTOpOi#l OH
HeceT OTBETCTBEHHOCTh WM (M) KOTOpas CTaja M3BECTHA eMy B CBS3H C HCIHOJIHCHHEM
JIOJDKHOCTHBIX 003aHHOCTEH.

2.5. PaGOTHHK, HAJEJICHHBIH OpraHA3alMOHHO-PACIOPSANTENILHBIMA  TIOMHOMOUMAME 11O
OTHOIIEHHIO K JPYrMM pabOTHHKAM, JOJDKeH ObITh JUIA HUX oOpasiom npodeccuonanmusma,
GesynpeuHoil peryTalnHu, cnocodcTBoBaTh dopMHpOBaHHIO B KOJLIEKTUBE OJIaronpusaTHOr0
a1 5pdexkTHBHOI paboThl MOPAILHO-IICHXOJIOrHYECKOro KIuMara. e

PaboTHuK, HaJIC/ICHHBIH OpFaHH3aHHOHHO-paCﬂOpﬂJ.IHTeIIbeIMH [NOJJHOMOYHSAMH 110
OTHOIIEHHUIO K JIPYI'HM paGOTHHKaM, [IpU3BaH:

- NPUHMMATh Mepbl MO NPEIYNPEKICHHIO KOPPYIUHH, a TaKke MEpbl K TOMY, 4TO0bI
[OJMMHEHHbIE eMy PaGOTHUKH He JOIMyCKalu KOPPYNIHOHHO-ONACHOrO MOBEACHHA, CBOHM
JIMYHBIM [TOBEICHHEM T10/1aBaTh PUMEP YeCTHOCTH, OECIPHCTPACTHOCTH M CIIPABE/UTMBOCTH;

- He JIonycKaTh ClIy4acB [TPUHYK/ICHHUA pa6omm<os K y4acTuio B JIeATEJIbHOCTH
IMOJIMTHYECCKHUX nap"mﬁ, 0011eCTBEHHBIX 00beIMHEHUN U PEIUTIHO3HBIX opraﬂmaum?'l;

- [0 BO3MOXHOCTH HPHHMMATh Mepbl IO IMpPEJOTBPALICHHIO MM yperyjIHpOBaHHIO
KOH(JIMKTOB MHTEPECOB B CIIyuae, eCiM eMy CTajlo H3BECTHO O BOSHUKHOBEHUH Y paboTHHKa
JMYHONM 3aMHTEPECOBAHHOCTH, KOTOpas NPUBOAHT MM MOXET MNPUBECTH K KOH(JIUKTY
MHTEPECOB. -

3. PexomMenaaTe/ibHbIe Y THYECKHE ITPABHJIA CJI)’)KCGHOI‘O noseaeHus paﬁoTHHKOB

3.1. B ciyxeGHOM noOBejeHHH PabOTHHKY HEOOXOIMMO MCXOJUTH M3 KOHCTHTYLHOHHLIX
[OJIOJKEHMH O TOM, YTO 4eJIOBeK, ero mpaBa M CBOOOJIbI ABJSAIOTCS BBICIICH IEHHOCTBIO, H
KQK/IBIi TPAC/IAHMH MMEeT MPaBo Ha HENPUKOCHOBEHHOCTh YACTHOH JKM3HH, JHMUHYIO H
ceMeifHyIo TaifHy, 3alUTy YeCTH, JOCTOMHCTBA, CBOETO J100pOro UMEHH.



3.2. B ciyxe6HOM noBejieHun pabOTHUK BO3/IEPKUBACTCS OT:

- m060ro BH/1a BHICKA3bIBAHUI U JACHCTBUN AUCKPUMHHAIIMOHHOIO XapakTepa I10 npmxiaxaM
Mmojia, BO3pacTa, packl, HAIMOHAJIBLHOCTH, A3bIKa, TPAK/IAHCTBA,  COLUHUAIBLHOIO,
" UIMYIIECTBEHHOIO WJIM  CEMEHHOro IMOJOXKEHHUS, [OJHTHYCCKUX WM  PEIMIHO3HBIX
[peAnOYTeHUI;

- rpy6ocTH, NpOABICHHH NpPeHEeOPEKUTENLHOrO TOHA, 3aHOCYUBOCTH, IPEAB3ATHIX
3aMevaHuil, npeIbABJICHHS HEIPABOMEPHBIX, HE3aCIy/KeHHBIX OOBHHEHMIA;

- YIrpo3, OCKOPOMTENBHBIX BBIDOKECHMH MM PEIUIMK, JCHCTBHMH, MPEIATCTBYIONHX
HOPMaJIbHOMY OOLIECHUIO HJIH POBOLMPYIOMIMX [IPOTHBOIIPABHOE MTOBE/ICHHUE.

- IPUHSTHS [THIM, KypeHHsi BO BpeMms CiykeOHBIX coBemanuii, Gecesl, MHOro ciryKebHOro
o0uLIeHNs ¢ rpaXklaHaMH.

3.3. PaGoTHUKHM NPU3BaHBI CIIOCOOCTBOBATH CBOUM CJIy)KEOHBIM [OBE/ICHHEM YCTAHOBICHHUIO
B KOJUIEKTHBE JICJIOBBIX B3aMMOOTHOLICHHH M KOHCTPYKTHBHOIO COTpyJAHHYECTBA JApYr ¢
JPYTOM.

3.4, PaGOTHHKH JIOJDKHBI OBITH BEXKJIMBBIMH, J00poXenareabHbIMH, KOPPEKTHLIMH,
BHUMATEJILHBIMM M IIPOSBISTH TEPIMMOCTh B OOIIEHHH C KOJUleraMH M JIpyrHMH
rpaxiaHaMH.

4. 3aKJII0YUTEIbHbIE M0J0KEHUS

4.1. Hacrosmmit Kojekc yTBepxkjaercss NpPHKAa3oM M JCHCTBYeT ¢ MOMEHTa H3/laHus
npuKasa.

4.2. 3a napymenue nojnoxennii Kojekca paboTHUK HECeT MOPAIbHYIO OTBETCTBEHHOCTD, a
TaKkKe MHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENbCTBOM PoccHiickoit
Penepanuu. :

4.3. Cobmoaenne paborHnkoM HOpM Kojekca yuuThIBaeTCs MPU MPOBE/ICHAN aTTECTAINH,
(GOopMHpOBAHMH KAJAPOBOrO pe3epBa Ul BBIJABMXKEHHsS Ha BBILIECTOSIIHE JIOJDKHOCTH,
onenkd HPPEeKTUBHOCTH KadecTBa 00pa3oBaTeNbHON JEATEILHOCTH, a TaKKe IpH
HAJIOKEHUH JIMCIUIUIMHAPHBIX B3bICKAHUM.

4.4. Bce n3MeHeHus M JIONOJHEHHs K Hacrosiemy Kojaekcy NpMHHMAIOTCS 110 PEIICHUIO U
BBOJATCS B JICHCTBHE NPHKA30M JUpeKTopa YrpasjieHus ¢ 00s3aTejIbHBIM COCTABICHHEM
Jlononuenus K Hacrosmemy Kojekcy.



